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Professional Overview

Innovative and strategic Senior Writer & Marketing Communications Strategist with a 

proven track record developing and delivering engaging business content across 

diverse industries, subject matters, and all levels of management. 

Recognized for quickly establishing credibility and fostering a collaborative work environment with 

SMEs and firm / corporate leadership to create clean, compelling marketing and PR copy

that surpasses expectations, while promoting brand objectives. 

Leverages background in language and law to simplify and condense complex information through 

strategic research, analysis, writing / editing, and problem-solving. 

Flexible, client driven, and always up for a challenge. Very effective working remotely. 

100% remote since 2017. Completed 700+ remote projects of varying sizes and complexities in 2019.
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What Employers / Clients Say…

“…fantastic as a communicator. She is patient, respectful, supportive, inspirational, and effective.” 
— Babak Kusha, Partner - Kilpatrick Townsend & Stockton, LLP

“… detail-oriented, rapid learner, and a true team player; clear, succinct writer; 
instrumental in gaining stakeholder buy-in; proactive project management skills.”

— Samantha Head, Customer Communications Manager - UPS

“Her attention to detail, commitment to meeting deadlines, and superlative work 
made for an outstanding final product.”
— Timothy S. Mescon, Dean - Kennesaw State University

“…regularly received top marks from even the most demanding attorneys.” 
— Kathryn Lawrence, Director of Business Communications - McKenna, Long & Aldridge LLP

“…the best display booth SCES has ever had.”
— Scotty M. Hutto, P.E., Team Leader - Southern Company Energy Solutions

“I trust her and the quality of her work completely.”
— Deborah L. Sloan, Director of Marketing - CD Group, Inc.

“Without (her) work would so many in the legal community have had the opportunity 
to obtain CLE credits by way of such quality programming.”

— Eva K. Trussell, Acting Director - Georgia State University, Division of Continuing Education◘
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Project Expertise

• Advertisements

• Annual & Quarterly Reports

• Articles (News & Thought Leadership)

• Blogs & Infographic Content

• Brochures

• Case Studies & Client Successes

• Daily Dealer Notifications

• Email Campaigns

Conceptualize, research, and write original business communications and edit / proofread existing collateral, 

consistently bringing value to employers and clients, including the procurement of new business. Strategize 

marketing innovative campaign collateral that (1) increased sales, memberships, and event attendance, (2) attracted

new clients, and (3) earned high praise for exceptional quality and client service.

• Event Collateral
• C-Level Events

• Continuing Legal Education Programs 

• Membership Drives & Fundraisers

• Tradeshows

• Webinars

• Executive Communications

• Flyers & Pamphlets / Booklets

• Invitations

• Newsletters

• Nominations

• PowerPoint Presentations

• Press Releases & Other PR Collateral

• Project Summaries & Proposals 

• Sales & Fact Sheets 

• Website Content

• White Papers

The following represents a brief portfolio sampling. Please contact me for additional examples, a portfolio presentation, or for more information.
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Advertisements

• Copywriting & Editing: 

Researched and wrote 

concise, original copy tailored 

to best represent firm 

advocacy as it relates to the 

ad’s goals, organization, and 

subject matter.

• Project Management: 

Supervised graphic designer 

during design process, 

including any content and 

layout adjustments, etc. 

http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375


6

Annual & Quarterly Reports

• Copywriting & Editing: Researched and 

wrote original copy and provided high-level 

editing and proofreading for award-winning

quarterly / annual reports designed to unify 

10-office law firm and enhance firm image.

• Creative Ideation: Co-conceptualized report 

cover art, themes and design elements.

• Project Management: Sourced report 

images and edited in Paint.NET. Supervised 

graphic designer for content editing and 

layout adjustments, etc. 

http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
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Brochures

• Copywriting: Researched, 

analyzed, and wrote original 

brochure content across 

multiple practice areas and

industries. Determined key 

firm / practice 

differentiators to achieve 

firm goals and position firm 

attorneys as thought 

leaders.

• Project Management: 

Collaborated with SME 

attorneys, project leaders 

and graphic designers during 

the editing and production 

process.

http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
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Case Studies

• Copywriting: Wrote, edited, and/or 

proofread collateral copy.

• Project Management: Supervised legal 

review process and design, printing, and 

distribution logistics. Formatted 

presentation using corporate-specific 

guidelines and templates.

• Background & Honors: Wrote first-ever

customer profile within six weeks of 

employment, meeting 24-hour deadline 

and receiving accolades for exceptional 

work quality.

http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
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Client Successes

• Copywriting: Revised internal PR 

client success copy for an external 

audience, receiving significant 

online readership via social media 

and other prominent legal 

publications.

• Project Management: Oversaw 

production logistics, while 

collaborating with graphic designer 

and other marketing team members 

to ensure alignment with firm-

specific guidelines and templates.

http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
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Continuing Legal Education Programs

• Program Design: Created and directed CLE
program that generated more than $40K net 
profit in first year with profit increases of 50% by 
third year. Discovered untapped niche market.

• Project Management: Managed all event 
logistics, marketing, and budgeting, providing 
high-quality customer service that enhanced 
repeat business and generated excellent 
attorney evaluations.

• Marketing & Logistics: Handled creative 
production for direct mail brochures, print 
advertising, signage, and training manuals.

• Staffing: Recruited and supervised 30+ faculty, 
staff, and volunteers. Developed and maintained 
vendor relations.

• Public Relations: Represented program at 
international annual and mid-year association 
meetings.
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Daily Dealer Notices

• Copywriting: Researched and wrote 

daily network dealership notices, 

employee notices and other 

communications (50+ first month / 

500+ one year) for North American 

sector of international motorcycle 

company regarding rapidly-changing 

products / services initiatives to 

increase sales and productivity.

• Project Management & Logistics: 

Managed copy lifecycle, digital 

formatting, and distribution logistics. 

Established collateral procedures, 

resulting in consistent, high-quality 

messaging, quick turnaround, and 

first-rate customer service.
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Executive Communications

• Research: Interviewed SMEs / 
stakeholders and researched 
corporate website to obtain 
situational facts and product 
information.

• Copywriting: Wrote, edited, and 
proofread executive communication. 
Managed stakeholder revisions and 
incorporated all requested changes.

• Project Management: Supervised 
PR agency regarding letter version 
updates and formatting. Managed 
legal review.

http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
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Fundraising Collateral

• Creative Ideation: Originated and 

spearheaded volunteer council Spring 

Cleaning with Meaning clothing drive for 

three consecutive years, resulting in 

2500+ donations per year.

• Copywriting: Researched and wrote 

campaign collateral, including posters, 

emails, signage, and post-event news 

article and thank-you emails.

• Project Management: Led six-person

committee and oversaw event logistics 

throughout project lifecycle. Held planning 

meetings and sent follow-up emails, 

detailing assignments, progress achieved, 

and outstanding to dos.

http://www.google.com/imgres?imgurl=http://exist2008.typepad.com/.a/6a00e54fc0d5e8883401156f942a8a970c-800wi&imgrefurl=http://exist2008.typepad.com/.a/6a00e54fc0d5e8883401156f942a8a970c-popup&h=275&w=525&sz=15&tbnid=QfeG_7IV0cGl3M:&tbnh=60&tbnw=115&prev=/search%3Fq%3Dcommunity%2Bservice%2Blogos%26tbm%3Disch%26tbo%3Du&zoom=1&q=community+service+logos&usg=__MtLDW8LgPS3bITkg0BmxyfYUDQg=&docid=-P_F8_T-fVe1pM&hl=en&sa=X&ei=_pvUUPSNGce-2gWylIHwBw&ved=0CDEQ9QEwAA&dur=7578
http://www.google.com/imgres?imgurl=http://exist2008.typepad.com/.a/6a00e54fc0d5e8883401156f942a8a970c-800wi&imgrefurl=http://exist2008.typepad.com/.a/6a00e54fc0d5e8883401156f942a8a970c-popup&h=275&w=525&sz=15&tbnid=QfeG_7IV0cGl3M:&tbnh=60&tbnw=115&prev=/search%3Fq%3Dcommunity%2Bservice%2Blogos%26tbm%3Disch%26tbo%3Du&zoom=1&q=community+service+logos&usg=__MtLDW8LgPS3bITkg0BmxyfYUDQg=&docid=-P_F8_T-fVe1pM&hl=en&sa=X&ei=_pvUUPSNGce-2gWylIHwBw&ved=0CDEQ9QEwAA&dur=7578
http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
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News & Thought Leadership Articles

• Copywriting & Editing: Researched, 

wrote, and edited daily intranet 

articles for 450-attorney law firm, 

resulting in internal cross-selling 

opportunities, firm unification and 

excellent reader evaluations. 

• Project Management: Provided 

exemplary client service when 

supervising internal clients 

(attorneys, executives, staff) and IT 

personnel during creative and digital 

distribution process.

• Logistics: Determined article 

schedule based on message type, 

practice area, and office locale, 

creating a balanced message queue.

http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
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News & Thought Leadership Articles

• Copywriting & Editing: 

Interviewed, researched, wrote, 

and/or edited PR thought 

leadership articles, promoting 

600+-attorney law firm 

expertise.

• Project Management: Provided 

exemplary client service when 

advising and managing internal 

clients (attorneys, executives, 

staff) during creative process.

• Honors: Received high praise 

and significant readership; one 

article cited in national webinar 

as an example of "content 

done the right way."

http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
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Newsletters - Legal

• Copywriting: Conceptualized, 

researched, and wrote 95-100% of 

international law firm newsletter that 

resulted in internal cross-selling

opportunities and excellent reader 

evaluations.

• Project Management: Supervised 

internal clients (attorneys, 

executives, staff) and design and 

printing personnel during creative 

and online / print distribution 

process.

• Honors: Won an Overall Gold 

Award in the League of American 

Communications Professionals 2009 

Spotlight Awards.

http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
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Newsletters - Corporate

• Copywriting: Researched and wrote 

original copy and provided extensive 

editing / proofreading to existing copy for 

Fortune 100 customer-facing brokerage 

newsletter sent to approximately 11K

subscribers with a 10-11% open rate.

• Project Management: Collaborated with 

stakeholders. Supervised contract 

copywriter, IT personnel, and email 

distribution process. Managed legal 

review. Recorded statistics in ROI reports. 

Documented procedure for newsletter 

editor successor.

http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
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Pamphlets / Booklets

• Copywriting: Created content and 

managed production of firmwide 

diversity brochure used to advance the 

firm’s strategic goals when recruiting

new attorneys and used to enhance 

firm image / awareness.

• Project Management: Managed 

production and supervised graphic 

designer and print personnel. Handled 

distribution logistics. 

• Honors: Received high praise from 

management regarding product quality 

and client service rendered.

http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
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PowerPoint Presentations

• Copywriting & Editing: Created, 

edited, proofread, and/or formatted 

effective PowerPoint presentations for 

the following:

• Webcasts

• Sales Presentations

• C-level Events 

• Corporate Training Classes

• Project Management: Handled 

logistics, including legal review, 

stakeholder revisions, and/or agency 

supervision.

http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
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Promotional Event Collateral

• Project Management: Managed event logistics, 

marketing, and budgeting for C-level event that 

attracted 30 out of 70 invitees, sold $2M+ in 

products / services and cost only $3,400.

• Creative Ideation: Brainstormed overall 

strategic plan with teammates.

• Copywriting: Created and wrote invitations, 

website content and other participant 

communications.

• Prizing: Researched and purchased giveaways.
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Public Relations Collateral

• Copywriting & Editing: 

Interviewed, researched, and wrote 

original copy or provided high-level 

editing for PR articles, spotlighting 

firm practice areas and attorney 

thought leadership expertise.

• Project Management: Provided 

exemplary client service when 

supervising internal clients 

(attorneys, executives, staff) during 

creative process.

• Honors: Received high praise and 

significant readership from internal 

and external audiences.

http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
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Sales & Fact Sheets

• Copywriting & Editing: 

Researched, wrote, edited, 

and/or proofread customer-

facing sales and fact sheets 

to increase sales and 

advance customer relations.

• Project Management: 

Collaborated with corporate 

stakeholders regarding 

verbiage and overall design. 

Supervised in-house graphic 

and agency designers and 

managed all logistics, 

including legal review, 

printing, and distribution.

http://www.google.com/imgres?imgurl=http://assets.spaceded.com/photos/8776/ap_logo_red_sq.jpeg&imgrefurl=http://app.qstream.com/Tmart/courses/498-AP-Stylebook-Crash-Course&h=672&w=672&sz=55&tbnid=FRT5zo3ZyLWotM:&tbnh=111&tbnw=111&prev=/search%3Fq%3Dap%2Bstyle%2Blogo%26tbm%3Disch%26tbo%3Du&zoom=1&q=ap+style+logo&usg=__u82of8DS_TMEH9HDXdQKdO4iH8E=&docid=6uNLa257fFaypM&hl=en&sa=X&ei=nqLUUKXYFYfa2QWn2ICoBA&ved=0CDQQ9QEwAQ&dur=375
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23

Tradeshow Collateral

• Project Management: Strategized and 
managed company participation in national
and international tradeshows (with up to 
10,000-attendees) that identified new 
business opportunities, enhanced corporate 
image, and achieved all deadlines and 
targeted goals. Handled event, marketing, 
and financial logistics.

• Creative Ideation: Conceptualized new 
booth panels. Brainstormed direct mail and 
email campaigns with teammates. 

• Copywriting: Wrote campaign copy, 
including show collateral, booth panels, and 
website copy.  

• Prizing: Determined relevant and useful
promotional items / giveaways.

• Honors: Earned Raving Fans award for 
employee excellence.



24

• Copywriting: Originated 150+ website 

pages during six-month firm website 

rebranding project, restoring currency 

and improving readability. Performed 

extensive research, analysis, writing, 

editing, and proofreading functions to 

ensure copy accuracy, conciseness, and 

consistency with template requirements / 

style guidelines.

• Project Management: Collaborated with 

attorney SMEs and project leader from 

origination to go-live publication, 

providing insights regarding content 

strategy and website architecture / 

navigation and relaying any 

inconsistencies and technical issues 

encountered. Edited content in Sitecore, 

including basic HTML formatting.

Website Content
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White Papers

• Copywriting: Researched and wrote 

Fortune 500 subsidiary’s first

diversity training procedural guideline 

designed to reduce the learning curve 

of new employees, increase 

competencies of existing personnel, 

and ensure program consistency and 

tier-one quality. Interviewed SMEs for 

content data.

• Editing: Formatted complex text and 

appendix samples.
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